








G 
Appalachian State University, Office of International Education and Development 

SPECIAL NEEDS INFORMATION 
This form is to be completed by the study abroad participant 

 
Name      birth date            gender  
 
Program      academic term(s)      
     
IMPORTANT: The purpose of this form is to help the Office of International Education and Development (OIED) to be of maximum 
assistance to you should the need arise during your study abroad experience. Mild physical or psychological disorders can become 
serious under the stresses of life while studying abroad. It is important that the program be made aware of any medical or emotional 
problems, past or current, which might affect you in a foreign study context. Additionally, please inform of us of any academic or 
physical needs you may have that may require special assistance on site while you are studying abroad. The information you provide 
will be shared with program staff, faculty, or appropriate professional only if pertinent to your own well being; otherwise, all 
information will be held in strictest confidence. The Office of International Education and Development  may not be able to 
accommodate all individual needs or circumstances. This information does not affect your admission into the program.  
 
Place an X on yes or no. Please attach additional pages or use back of page if more space is required. 
 
Yes No 1. Are you in generally good physical condition? (If no, please explain). 

  
 
 
Yes No 2. Have you even been treated or are you currently being treated for any psychological or emotional    

       problems? (If yes, please explain). 
 
 
 
Yes No 3. Do you have any allergies? (If yes, please explain). 

  
 
 
Yes No 4. Are you taking any medications? (If yes, please explain). 

  
 
 
Yes No 5. Have you had any major injuries, diseases, or ailments in the past five years? (If yes, please explain). 

  
 
 
Yes No 6. Are you a vegetarian or on a restricted diet? (If yes, please explain). 

  
 
 
Yes No 7. Do you require special facilities or conditions in an educational setting to accommodate special    

       needs? (If yes, please explain). 
 
 
 
Yes No 8. Is there any additional information—medical, physical, emotional, educational—that would be    

       helpful for OIP to be aware of during your study abroad experience? (If yes, please explain). 
 
 
 
 

   
  I certify that all response made on this form are true and accurate, and I will notify the Office of International Education and 

Development hereafter of any relevant changes that may occur prior to or during my study abroad program. 
 
 

Signature of participant       Date     



Requesting a Recommendation 
 

When you ask someone to recommend you, it is a good idea to remind that 
person of your interests, abilities, plans, and how the recommender knows 
you. Use the following list to compile a one page information sheet about 
yourself to give to the recommender when you give her/him the form. Make 
the form brief, and consider including the following: 
 
1. In what capacity does the recommender know you? If the recommender 

is a teacher, be specific about what class and what semester you were in 
his/her class (es). 

 
2. Details about your study abroad plans and how those plans fit into your 

overall academic progress and/or your career.  
 
3. Details about your academic work: Cumulative GPA, GPA in major, 

major, minor, etc.  
 
4. Honors: membership in any honor societies, scholarships, special awards.  
 
5. Offices held in on or off campus organizations. 
  
6. Volunteer work/church work.  
 
7. Foreign travel experience/language ability.  
 
8. Recent job(s). 
 
9. Incidents, examples, anecdotes that might be important to this 

recommendation.  
 
10. Finally, emphasize that the form should be returned TO YOU in 

the sealed and signed envelope which you have provided, not to the 
Office of International Programs. Set up a mutually convenient time to 
pick up the recommendation I the sealed, signed envelope.  
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ACADEMIC RECOMMENDATION FOR STUDY ABROAD APPLICANTS 
 
TO THE STUDENT: This form should be completed by a recent college teacher in any subject area. Please complete the 
boxed area before giving the form to your recommender. 
In compliance with the Family Education Rights and Privacy Act of 1974, the candidate may have access to this reference 
unless access is waived. Please check one and sign: 
 
             I waive my rights to access this reference.                   I do not waive my rights to access this reference. 
 
                
Student’s name (print clearly)     student signature             date 
 
Study abroad program and country:          
TO THE RECOMMENDER: This student is applying to study abroad for a semester or year. Your honest and thorough 
assessment of the applicant is a critical component of the application. Upon completion, please place this form in an 
envelope, seal the envelope, sign across the seal and return the envelope to the student. Please do not send the 
form directly to our office. The student has been instructed to arrange a mutually convenient time to pick up the 
completed form. Thank you for your cooperation.  
 
1.  How long and in what capacity have you known the applicant? 
 
 
2.  Please rate the applicant using this scale: excellent = 4, good = 3, fair = 2, poor = 1. If you’ve had no opportunity to 
evaluate in a particular area, enter “NA”.
Academic attributes: 
 
Competence in major or specialization    

Academic interest and motivation       

Capacity for independent study     

Resourcefulness     

Reliability     

Integrity     

Perseverance           

Other attributes: 
 
Maturity     

Adaptability to new circumstances     

Self-confidence     

Ability to relate well with others     

Emotional stability     

Open-mindedness     

 
3.  If you were a resident director of an overseas academic program, would you be eager, willing or reluctant to have this 
applicant participate? 
 
4. Please attach an additional page and comment as specifically as possible on the applicant in the following 
areas: a) academic suitability for foreign study; b) personal suitability for living abroad; c) personal or academic 
weaknesses; d) linguistic preparation; e) any other comments or observations you would like to make about this student; 
f) any reasons why this student should not be selected to study abroad. Your honest feedback is essential. 
 
 
                        
Recommender’s name (print) 
 
 
       
Recommender’s email and phone number 

Recommender’s title and department 
 
 
        
Recommender’s signature   date
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ACADEMIC RECOMMENDATION FOR STUDY ABROAD APPLICANTS 
 
TO THE STUDENT: This form should be completed by a recent college teacher in any subject area. Please complete the 
boxed area before giving the form to your recommender. 
In compliance with the Family Education Rights and Privacy Act of 1974, the candidate may have access to this reference 
unless access is waived. Please check one and sign: 
 
             I waive my rights to access this reference.                   I do not waive my rights to access this reference. 
 
                
Student’s name (print clearly)     student signature             date 
 
Study abroad program and country:          
TO THE RECOMMENDER: This student is applying to study abroad for a semester or year. Your honest and thorough 
assessment of the applicant is a critical component of the application. Upon completion, please place this form in an 
envelope, seal the envelope, sign across the seal and return the envelope to the student. Please do not send the 
form directly to our office. The student has been instructed to arrange a mutually convenient time to pick up the 
completed form. Thank you for your cooperation.  
 
1.  How long and in what capacity have you known the applicant? 
 
 
2.  Please rate the applicant using this scale: excellent = 4, good = 3, fair = 2, poor = 1. If you’ve had no opportunity to 
evaluate in a particular area, enter “NA”.
Academic attributes: 
 
Competence in major or specialization    

Academic interest and motivation       

Capacity for independent study     

Resourcefulness     

Reliability     

Integrity     

Perseverance           

Other attributes: 
 
Maturity     

Adaptability to new circumstances     

Self-confidence     

Ability to relate well with others     

Emotional stability     

Open-mindedness     

 
3.  If you were a resident director of an overseas academic program, would you be eager, willing or reluctant to have this 
applicant participate? 
 
4. Please attach an additional page and comment as specifically as possible on the applicant in the following 
areas: a) academic suitability for foreign study; b) personal suitability for living abroad; c) personal or academic 
weaknesses; d) linguistic preparation; e) any other comments or observations you would like to make about this student; 
f) any reasons why this student should not be selected to study abroad. Your honest feedback is essential. 
 
 
                        
Recommender’s name (print) 
 
 
       
Recommender’s email and phone number 

Recommender’s title and department 
 
 
        
Recommender’s signature   date
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PERSONAL RECOMMENDATION FOR STUDY ABROAD APPLICANTS 
 
TO THE STUDENT: This form should be completed by someone who is not a family member but knows you outside 
the classroom; possibilities include employers, ministers, residence hall supervisors, volunteer supervisors, etc. It may be 
completed by a teacher only if that teacher knows you outside the classroom context. Be sure to complete the boxed area 
before giving the form to your recommender.  
 
In compliance with the Family Education Rights and Privacy Act of 1974, the candidate may have access to this reference 
unless access is waived. Please check one and sign: 
 
             I waive my rights to access this reference.                   I do not waive my rights to access this reference. 
 
                
Student’s name (print clearly)     student signature             date 
 
Study abroad program and country:          

 
TO THE RECOMMENDER: This student is applying to study abroad for a semester or year. Your honest and thorough 
assessment of the applicant is a critical component of the application. Upon completion, please place this form in an 
envelope, seal the envelope, sign across the seal and return the envelope to the student. Please do not send the 
form directly to our office. The student has been instructed to arrange a mutually convenient time to pick up the 
completed form. Thank you for your cooperation. 
 
1.  How long and in what capacity have you known the applicant? 
 
 
2.  Please rate the applicant using this scale: excellent = 4, good = 3, fair = 2, poor = 1. If you’ve had no opportunity to 
evaluate in a particular area, enter “NA”.
 
Maturity     

Adaptability to new circumstances     

Self-confidence     

Responsibility     

 

Ability to relate well with others     

Emotional stability     

Open-mindedness     

Integrity    

3.  If you were a resident director of an overseas academic program, would you be eager, willing or reluctant to have this 
applicant participate? 
 
4. Please attach an additional page and comment specifically on the applicant in the following areas: a) 
personal suitability for living abroad; b) weaknesses; c) any other comments or observations you would like to make 
about this student; d) any reasons why this student should not be selected to study abroad. Your honest feedback is 
essential. 
 
 
                        
Recommender’s name (print) 
 
 
       
Recommender’s email and phone number 

Recommender’s title and department 
 
 
        
Recommender’s signature   date

 
 



If you plan to use financial aid for study 
abroad, three steps are necessary: 

 
 
1. Complete or update your FASFA for the academic year 

during which you plan to be abroad.  
 
 
2. Go to the financial aid website 

(http://www.financialaid.appstate.edu/), click on the 
Study Abroad link, read the questions and answers, and 
download the Study Abroad Agreement. Complete the 
agreement and turn it in to the Financial Aid Office in 
the JET building.  
 
Complete and Sign the authorization agreement to allow 
federal student Financial Aid pay for all institutional 
study abroad charges and turn it into the Financial Aid 
Office in the JET building.  

 
 
3. Request that OIED send over an official budget for your 

study abroad program to the Financial Aid Office. You 
must provide a print out (and the web link of the print 
out) or brochure to OIED to verify the budget.  
 
 

4. Financial Aid can only be used for programs that have a 
written agreement with Appalachian.  Students are 
responsible for inquiring about this requirement.  
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